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Typical messages

I I
le Me‘ Al proofreading not yet effective for this page. In the meantime, you can ask
any questions on the forum.

Gestan allows you to send preformatted messages to your contacts (and keep a trace of them in the
database), whether they are standard emails, standard letters, or standard SMS.

Message types can contain keywords, which will be replaced by their corresponding value when
generating the message.

A standard message can be of two types:

e system type
e personal type

The system type is the messages used natively by Gestan, such as the “Send invoice” message,
which is used to accompany the sending of invoices. They cannot be deleted. But you can record any
other standard message, for various other uses.

A standard message can be of two levels:

e enterprise level
e from a personal level

If for example the “Send invoice” message type is defined both at the company level and at the
personal level for user XXX (i.e. there are two “Send invoice” messages, but at two levels different, if
user XXX sends an invoice, the accompanying message will be the personal level message, while if it
is user YYY, it is the company level message that will be sent.

List of standard messages

Access: Company- User options - Standard messages
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% Messages type

Facture client

Bon réception

Contrat

Bon de livraison

Commande frm
Commande clier

Demande de pri:

Envoi BL

Envoi BR

Envoi cmde fourniss
Envoi commande
Envoi contrat

Envoi dde prix

Bon de livraison %NUM_PIECE%: %NATURE_PIECES: du %DT_PIEC
Bon de réception 2%:NUM_PIECES: %NATURE_PIECE®: du %:DT_PIE
Commande %MUM_PIECES: %MATURE_PIECE%: du %DT_PIECES
Commande %MUM_PIECES: %NATURE_PIECE%: du %:DT_PIECES:
Transmission du contrat %aNUM_CONTRAT %

Demande de prix %aNUM_PIECES: SaNATURE_PIECES: du %DT_PIE

veau +

Accusé récept. rglt Information facture %MUM_PIECE%: %NATURE_PIECE%: du %:DT_f
Action Action terminée Action %%ID_ACTION %6LIBELLE_ACTIONSS, 3:0T_DEBUT_ACTION
Commande clier Commande dispo Commande %MNUM_PIECE %MNATURE_PIECE: du %DT_PIECES Supprimer
Action Confirmation RDV Confirmation ROV du %:DT_DEBUT_ACTION%
Avoir Envei aveir Avoir %NUM_PIECE%: du %DT_PIECE%

lllllllllll(glllll

Devis Envoi devis Devis %MUM_PIECES: SeMATURE_PIECE®: du 2:DT_PIECE%:
Document Envoi document perso Document S5TITRE_ DOCUMENT %
Document Envoi document pro Document STITRE_DOCUMENT %
Facture client  Envoi échéance Echéance facture %MNUM_PIECE% %MATURE_PIECE% du %DT_PIE
Facture client  Envoifacture Facture %MUM_PIECE?: %MNATURE_PIECE: du %DT_PIECES
Intervention Envoifiche inter Fiche d'intervention %tMNUM_PIECE®: du %DT_INTER_DBT %
Cactiirn ~limmd Cardiirn mmmn i An Cardiirn acmoidkia ORINIKA DICTCY O/ RIATIIDE DICTCY AW YT DIC

SOFAR SARL

Aowntre s ive desuis 20021

LOREM [F=L0r

Bonjour %CIVILITE_LITT_BUR% %NOM_CONTACT%,

Nous avons bien recu votre réglement de notre facture % NUM_PIECE% du
%DT_PIECE%, relative & %NATURE_PIECE%, et tenions & vous en remercier.

Nous vous remercions de votre confiance, et vous souhaitons bonne réception de ce
mail d'information.

- Fermer X

The 1 icon indicates the type of message:

e The system type (red padlock): you can modify them, but not delete them.
e The personal type (green padlock): you can modify and delete these messages.

The 2 icon allows you to display standard letters, standard emails, or standard SMS messages.

Context menu of the message list

o4

Dupliquer le message p

Envoyer a (sans mots-clg)

¥ Modifier la maquette
Remplacer l'image

Réinitialiser les messages

Q

Supprimer les messages-type >

Charger un fichier
Editer en texte pur

Copier en texte dans |e presse papier
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You can Duplicate a message either generic (it will be usable by everyone) or personalized (it will
be reserved for you).

The Send to option sends the message to the address of your choice. Useful for focusing!

The standard emails are based on a HTML template, which you can modify in order to regenerate all
the standard emails according to your own graphic charter, via the option. Edit the layout.

Replace Image is a trick that allows you to replace the content of an image tag. In particular, it
makes it possible to replace an image encoded in the email, therefore bulky, with an image
referenced on the web, which makes it possible to reduce the size of the emails sent. It's a bit of
coquetry, but you can never be too coquettish to try not to waste resources!

Reset Messages causes all system type messages to be regenerated. It does not modify personal
type messages. It is possible to reset them to the Ax style, or the Gestan 15 style - yes, there are
nostalgic people!

Via Delete message types, you can delete, for the user displayed in the combo at the top of the
screen:

e or system type messages (in this case, only personal level messages will be deleted)
* either personal type messages (yours, or that of any other user if you have administrator rights
on the database)

The Load a file option allows you to create a message with a file that you would have prepared with
a text editor, or an HTML generator, for example.

The Edit in pure text option allows you to display and modify the source code of the message
(HTML).

You can copy the source code of the standard message via the copy as text to clipboard option.

Message-type sheet
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»g Fiche mail-type

FiChe mail-type 18 13/11/25 88:41:33 JT

MNom message  Envoi facture

= [m] X

Pour <tous: - Professionnel
Sujet Facture %MUM_PIECES: %MNATURE_PIECES du %DT_PIECE®: Concerne Facture client -
= Accueil | Insertion Affichage
D Mouveau @ Imprimer 3¢ Couper Open Sans, Helvetica - At AT = = E= 3= | aucun style NI N ‘
= = (i ®
Ouvrir :E Exporter en PDF == Copier G| T | S| ab|A A% A |+ % | @ == & - - Divers
- Feuilles
|—=1 Enregistrer |—=1 Enregistrer sous... ~ " Coller C55.
Document Export Presse-papiers Police Paragraphe Style -
"
’ Aovute s ive desuis 20021
LOREM P21

Bonjour %CIVILITE LITT_BUR% %NOM_CONTACT%,

%NATURE_PIECE%.

nous vous en souhaitons bonne réception.

Bien cordialement,

%USR_PRENOM% %USR_NOM%
%S0OC_RAISON%

Nous vous prions de bien vouloir trouver ci-joint notre facture %eNUM_PIECE% du
%DT_PIECE%, d'un montant de %MONTANT_TTC% EUR TTC, relative &

Nous vous remercions de votre confiance, et, dans l'attente de votre réglement,

The standard messages contain keywords, which will be replaced by Gestan when the message is

generated.

Depending on the target of the message (e.g. a message concerning an invoice, or an intervention),

the keywords available are different. You will find the list on this page.

. You can use keywords in the subjects of standard messages.
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