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Default email recipients
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% le Me' A1l proofreading not yet effective for this page. In the meantime, you can ask
any questions on the forum.

A contact can have a personal and/or professional email address, without prejudging the fact that
certain documents must be transmitted to other email addresses. This screen is used to declare them.

Using the screen

Access via the [JOther recipients[] link in the [JProfessional] tab of the contact sheet.
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Destinataires mail selon le type de pigce a transmettre :

Site Web ps:/fwww.kaliko.com

M@l
Destinataire(s) des factures et avoirs A
En clair comptabilite@kaliko.com
En copie
Trebuchet M5 v Tail] En copie cachée adv@sofar.fr; commercial@sofar.fr F 2

‘ous pouver saisir plusisurs adresses mail séparées par des points-virgules.

For each attachment category, you can declare as many emails as you want.

For example, here any invoice or credit will be sent by email to the “billing” address and the “control”
address.
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Contacts: quick creation

Default email recipients

Documents

Geographical assignment of contacts
Group mailings

Mail merges

Send an email, post, or SMS
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