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Document headers

Gestan offers several formats for orders, quotations and invoices (only the ‘Gestan Original’ header is
available in the Standard version).

The default header is defined in the options_individualisables general settings.

It is also possible to set a different header for each document, as required, via the individual settings
for each document.

Headers with a single address

“Gestan Original” header

Here is an invoice with the standard “Gestan Original” header.
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SOFAR SARL

demanrabardgeiian i

Facture DANDUR & Fils
(1 A lattention de M. Mox HLLAIRE

dbis Avenue de Latronche
12300 5T SANTIM

NiRef : Facture 7-2-2 du 04/ 1272023
Remise en etat

Cdts réglement : Aréoeption
A régler avant le : 11/12/23

Praduits | aé|  punr| sea| puTe|  wmwr
[FRODM] Produit 01 de ma seoebe 1,0 00,00 20,00 120,00 00,00
Presta MO | ae|  punr| sma| puTie]  wmwr
[MD01] Main " cere ta 01 1,0 10,0 20,0 20,00 0000
[MO01] Masin o cmtrvre bause 01 1,0 10000 20,0 20,0 10000
Tolal EUR HT 300,00
Deitail Tva 1 0% Autre Totd TV 60,00
B HT X
e e mm e Total EURTTC 360,00
ol T [Lale =] o, [=l= o

En volre aimable réglement.
Twd v besdetits

3 0 SRR, e (o PG AR 3 AR b Tk Mg el 1 o
{avioredment 5o déoret 07 00T LLIKS du 2 octales HIUT. £ mastant & FNinceorm i orisiee powr fran & rocowwomen £ due 2u cefaacer oncaa de rotrd de peeoment oot toe & 40 oo
PR AP TR N Jeal W OO B D

SOFAR SARL, B8 avenue OS85 THMES, TSONT BARIS - SARL i capial de 10,000 s 11

305 PRAR DHO40308, HAET 48 320978 (499, TWA INLFACSTT, MR 04 a94500550

The field 1 displays the customer’s address: their home address if they are a private individual, or
their business address if they are a company. If a different billing address is specified, this will be
entered by default. In any case, you can change it manually.
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“Gestan Classic” header

W Factum Date Code chent
SOFAR SARL ; 7-22 gLzl | 237
=
drvaiem mervien i 'E Cdts I'fﬂl.‘l'ﬂ ent: A Fé(tﬁ' tion
A régler avant le: 11/12/23
DANDUR & Fils
A gttention de M. Max HILLAIRE
dbis Avernue de Latronche
12300 5T SANTIM
Remise en etat
Produits | @] puwr| sa| puTie|  wmwr
[PRODOM] Produit 01 de ma secidtd 1,00 100,00 20,00 120,00 #00,00
Freda MO | :;u_i| P'I.IHTI tm| pu1'rc| Mt HT
[MO01] Main o cevre taun: 01 1,00 00,00 20,00 120,00 00,00
[MAC01] Main o cewre tau 01 1,00 100,00 20,00 120,00 100,00
Total EUR HT 300,00
Ctail Tve 1% 0% mATe Totad TVA 0,00
EBasa ST 00, O 0,00 0,00
ot T o om om Total EURTTC 360,00
En votre aimable réglement.
Tk i belditia
T — e P ——
Laoviorrdrent 5o déoret o 1 ochale & mamant & Mecern e orissers powr ran & reoureeren £ iU Se CEancEr onaas 3o retrd de pioTene ot o & 40 ouro
B0 O T 3 gl B
SOFAR TARL, BE avenus O85 TEMeEL, TBO0T BARID - SARL au capRal de 00000 saros 1M1
BL S PEAR CHI4A5ES, HRET C48 528 T8 CI55, TWE INLFACS™, IR 05 5450050

If you use this type of header, your company’s contact details may need to be included in the “half-
page” logo image of the half-page logo.
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“Gestan IBAN” header

SOFAR SARL
B aeeiase det Deiva
SOFAR SARL AT rAmS
A wiiEe servoe depuais J007 | 1% %R 1R
femea baticnBgeuin b
DANDUR & Fils
Facture 7-2-2 du 04/12/2023 , . ,
Aréder avank le ; 1/12/1) A l'gttention de M. Max HILLAIRE
Code client : 23-7 dbls Avernue de Latronche
12300 5T SANTIM
Coardonfded Bansaired :
- RIB : 00001 - 00001 0000001 01159
+ IBaN : FRSG Q000 1000 0100 0000 1041 9%
- BbC £ OGO RSO,
Remise en état
Cdis réglement : Aréception
Produst s | Eél PllH'lI 'uw.i._l PU'I'I'Cl Mt HT
[FROCOT] Produit 01 de ma sociéte 1,00 00,00 20,00 120,00 00,00
Preda MO | ae] punt| sra| puTe|  mewr
[MALDT ] Main d' ceurre tau: 01 1,00 0,00 20,00 120,00 WL 00
[MD01] Main " ceurre aax 01 1,00 100,00 20,00 120,00 00,00
Total EUR HT 300,00
Dtail TV 1% N Aukre Totad TvA 60,00
Bam HT 300,00 o, 0,00 i 360,00
€ wmul Tl &0 65 6,80 8,50
En viotre airmable réglement.
TH o bel el
A0 b T gl e
I & momant-a Mndorn d orissrs powr ran S rocuw et & i Se CEancr on s de retrd de peeoTene oat toe & 40 saron.
PR AP TR N Jeal W OO B D
SOFAR SARL, B8 avenus S35 Temes, THO1T BARIS - SARL du capial 4@ 10,000 suros 1M
ELE PR CHO4IR08, HRET 048 528578 D5, TWA INLFECSMT, IR 09 05450055

This header is suitable for international documents or bank transfer payments; it displays your IBAN
and BIC details as configured via your business bank account settings.
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“Gestan CMS” header

Date 04/12/23
SOFAR SARL H" Factiire 7-2-2
A wtrs narvod dugeuts 20002 | Cdts réglement & mception
A rdgler avant 11712723
.
Facture DAMDUR & Fils
A l'attention de M. Max HLLAIRE
4bis Avenue de Latronche
12300 5T SANTIN
-
Remise en etat
Produits | @é| punr| srw| purie|  mmwr
[PRODO] Produit 01 de ma socidtd 1,00 100,00 20,00 120,00 #00,00
Preda MO | ae| punr| sra| pute|  mwr
[MO01] Main o cewrre tauw 01 1,00 100,00 20,00 120,00 100,00
[MD01] Main o' cewrre tau 01 1,m 100,00 20,00 120,00 100,00
Total EUR HT 300,00
Cetail Tva 1% % Autre Total TVA 60,00
Base ST 300,00 0,00 0,00 Total EURTTC 360,00
€ wmul Tl #0000 0,00 0,00
En votre airmable réglement.
TH Sar besded s
PP U S R p——
Coviorndrent oo déoret n™ 0L LIES 2 I & momant-a Mndorn d orissrs powr ran S rocuw et & i Se CEancr on s de retrd de peeoTene oat toe & 40 saron.
PR AP TR N Jeal W OO B D
SOFAR TARL, BE avenus O85 TEMeEL, TBO0T BARID - SARL au capRal de 00000 saros 1M1
BCS PRE CHOHA5ES, HEET D48 538 TS CHIT9, TWAINLFACSMIT, IR 05 BResesse

If you use this type of header, your company’s details may need to be incorporated into the “half-
page” logo image in the logos half-page logo.
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Letterheads with two addresses

In these letterheads, two addresses are printed: the billing address on the right-hand side and the
contact address on the left-hand side for the 2AdrC letterhead, or the delivery address for the 2AdrL
header, or the third-party delivery address for the 2AdrT header, or even another address for the
2AdrA header.

An France, if the delivery address differs from the billing address, it is mandatory to include both
(Article Article L441-9 of the Commercial Code).

‘Gestan ’ header 2AdrC’

The customer’s address is printed on the left, whilst the address details entered at document level
appear on the right.
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SOFAR SARL
SOFAR SARL
& wpme service depaiy 710G | 155 581188
femea baticnBgeuin b
Client :
DANDUR & Fils DAMDUR & Fils

M. Max HILLAIRE

dbi s Averue de Latronche
12300 5T SANTIN

A l'gttention de M. Mox HILLATRE

Chanter 210

45 rue des PLA tres

12300 DECATEVILLE

[ recre )

H/Ref : Facture 7-2-1 cu 041 L2023

Remise en etat

Cois réglement : Ardeeplion

;!l.réglzr avant le : 11/12/23

Produits I r:p;-| PuHrI 1m| FIJ'I'I'CI it HT
[FROOO] Produit 01 de ma société 1,00 100,00 20,00 120,00 100,00
Presta MO | aeé| puHr] ww| puTre|  mmwr
[MO01] Main 4" eeurre Lan: 01 1,00 00,00 20,00 120,00 #0000
[MO01] Main & ceurvre bau 01 1,00 100,00 20,00 120,00 $00,00
Total EUR HT 300,00
Deitall Ta 108 0% Autre Tota TvA 40,00
Bax T 00 00 om L= o
£ umul T s000 000 000 Total EVRTTC 360,00
En votre aimable réglement,
Tl s besdeD it
A PR U S e J—
Coviorrdrent oo déoret 0™ 0L LILS du 2 ochol 1 & mamant S Fecern i e pour fran S recow e ereen £ U e ASRCEr on s de remrd de pesorent oxt e &40 oo
PR AP TR N Jeal W OO B D
LOPAR SARL, B avenud 995 Temas, TSO1T BARIS - SARL du capial 49 10.000 suros 11

305 PRAR DHO40308, HAET 48 320978 (499, TWA INLFACSTT, MR 04 a94500550

The 2AdrC header type is particularly useful when you are invoicing for work carried out on behalf of
third parties. For example, you may be invoicing the property manager of a block of flats for work
carried out in one of the flats in the block. With 2AdrC, you can invoice the contact who occupies the
flat in question, specifying the property manager’s address as the billing address for that contact. This
information will enable the property manager to identify which flat is involved in the work you are
invoicing them for.
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Header “Gestan 2AdrL”

In this header, the field 1 shows the customer’s default delivery address (to use a different delivery
address, you must use the header ‘Gestan 2AdrA’), whilst the field 2 indicates the billing address.

SOFAR SARL
SOFAR SARL i

A wpre servige depals J03 |
femea baticnBgeuin b

Adresse de livraison !

DANDUR & Fils DANDUR & Fils
M. Mar HILLAIRE A lgttention de M. Mox HILLAIRE
15 avenue de Salnt-Bonnet Chanter 210
12300 FLAGMALC 45 rue des Plitres
12300 DECATEVILLE

[ recre )

H/Ref : Facture 7-2-1 cu 041 L2023

Remise en etat

Cois réglement : Ardeeplion

A rigler avant le - 11/12/23

B 0 P 3 P Jl i R B B

Produits I r:;e| P'I.IH'I'I -mu| FIJ'I'I'CI jitt HT

[FR.OD01] Produit 01 de ma spoébe 1,00 100,00 20,00 120,00 100,00

Presta MO | aeé| puHr] ww| puTre|  mmwr

[MO01] Main 4" eeurre Lan: 01 1,00 100,00 20,00 120,00 900,00

[MO01] Main & cewrre bau O 1,00 100,00 20,00 120,00 $00,00
Total EUR HT 300,00

Deitall Ta 1o 0% Autre Tota TvA 40,00

Base =T MO0 @ oo

€ umul TV s000 000 000 Votal EVRTTC 340,00

En votre aimabile résiement.

Tk 5T bes deoics

R I R S F p—

Lavkorrdren s o I LLLS du? ochales HILT k& mostant -3 Fincorn 2 orisesers powr ran S rocuwemen £ i Se CEancer on o de retrd de pesoment oat toe & 40 suron.

SOFAR SARL, B8 avenue OS85 THMES, TSONT BARIS - SARL i capial de 10,000 s
BLS PEAL CHOSIRES, HRET 048 538578 D455, TVA INLFESSIT, FR 04 594508550
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Header "Gestan 2AdrT"

Using this header allows you to reference a “Third Party” contact, in addition to the contact to whom
the delivery is linked.

The left-hand address indicates for the third-party contact :

e their delivery address, if provided
e their usual address, if the delivery address is not provided.

The address on the right shows the billing address of the contact linked to the invoice.
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SOFAR SARL
SOFAR SARL So

femea baticnBgeuin b

Concerne :

SOFAR SARL DANDUR & Fils

M. El¢onore MAROLEX A lgttention de M. Mox HILLAIRE
B8 avenue des termes Chanter 210

TS017 PaRIS 45 rue des Plitres

12300 DECATEVILLE

[ recre )

H/Ref : Facture 7-2-1 cu 041 L2023

Remise en etat

Cois réglement : Ardeeplion

;!l.réglzr avant le : 11/12/23

Produits | r:p;-| PuHrI 1m| FIJ'I'I'CI Mtt HT
[PRODM] Produit 01 de ma seosteé 1,00 100,00 20,00 120,00 00,00
Presta MO | aeé| puHr] ww| puTre|  mmwr
[MO01] Main 4" eeurre Lan: 01 1,00 100,00 30,00 120,000 100,00
[MO01] Main 0 cewere baua 04 1,00 00,00 30,00 120,00 00,00
Total EUR HT 300,00
pitall Tva 10 10N Aukre Tota TR 0,00
Bax T 00 00 om A=
£ umul T s000 000 000 Total EVRTTC 360,00

En votre aimable réglement,
Twh v brsdetics

B B 1P3  BRRE  w a POS AR 3 U e s W B T e
{avioredment 5o déoret 07 00T LLIKS du 2 octales HIUT. £ mastant & FNinceorm i orisiee powr fran & rocowwomen £ due 2u cefaacer oncaa de rotrd de peeoment oot toe & 40 oo

B 0 P 3 P Jl i R B B

SOFAR SARL, B8 avenue OS85 THMES, TSONT BARIS - SARL i capial de 10,000 s 11
S0% PEAL CHOHIRES, HRET 048 558078 D855, THA INLFESSIT, FR 04 55450055

The 2AdrT header type is particularly useful when you are invoicing for work carried out on behalf of
third parties. For example, you might invoice the property manager of a block of flats for work carried
out in one of the flats in the block. With 2AdrT, you can invoice the property manager whilst
displaying the address of the third party concerned (the contact who occupies the flat). This
information will enable the property manager to identify which flat is involved in the work you are
invoicing them for.
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Header “Gestan 2AdrA”

In this header, the address on the left indicates one of the client’s addresses that you have selected
as the “site address”, with the address type indicated above it, whilst the address on the right is the
billing address.

This can be used, for example, to specify the address of the relevant building when invoicing a
property manager, or the site address when invoicing for work carried out at several locations
simultaneously.
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SOFAR SARL
SOFAR SARL

femea baticnBgeuin b

Vacancas

DAHDUR & Fils DAMDUR & Fils

M. Max HiLLARE A l'gttention de M. Mgx HILLAIRE
Villa Mésange Bleue dbis Avernue de Latronche
174210 5T PaLAKS SUR MER 12300 5T SAMTIM

[ recre )

H/Ref : Facture 7-2-1 cu 041 L2023

Remise en etat

Cois réglement : Ardeeplion

A rigler avant le - 11/12/23

Produt s I I:!.E| P’I.IP‘I'I'I 1m| FIJ'I'I'CI it HT
[FRO0MN] Produit 01 de ma sociébe 1,00 00,00 20, 120,00 00,00
Presta MO | aeé| puHr] ww| puTre|  mmwr
[MO01] Main 4" eeurre Lan: 01 1,00 100,00 30,00 120,000 100,00
(PO ] M o cetrere B O i,00 100,00 20,00 120,00 #00,00
Total EUR HT 300,00
Detall Tva 1M N Autre Totad TVA 40,00
Baze ST 00,00 oo L= o
Comul T &0,00 0,00 000 Tolal EVRTTC 360,00

En votre aimable réglement.
Tl s besdeD it

[LXF T LRTEE 1 OF P e
{aviorrdment 3o déoret 0™ 20

o PO B 3 WD b T W B T e g
LLLS du 2 ochales HILZ &k mostant S Findorn i€ forisesers powr fran S rocowwemen £due se cancer oncaa de rerd de peioment oot toe 440 oo

B 0 P 3 P Jl i R B B

DOFSR LARL, BE avenue 085 TeMas, TS0IT BaRIS - SARL du capRal O@ 10,000 sunas 1M
BC5 PR DH040508, HEET 048 340 0T C4O95, TWA INLFACSTT, IR 04 A94500550

Headers <Spécifique>

If you would like a layout that is completely different from those offered as standard by Gestan, you
can have a fully customised layout developed.
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These developments can be carried out by the team at Gestan, or by any partner at Gestan with the
‘Development’ qualification.

The cost of developing a specific report ranges from 0.5 to 2 man-days (the price per man-day varies
between 400 and 800 euros).

You can find some examples on this page.

i Other “Invoicing” articles

Invoicing: common elements

Acomptes-Arrhes

Cas concret : Intermédiation
Entétes des pieces

Facturation : éléments communs
Factures : options spécifiques
Frais de port

Généalogie des pieces

Importer des lignes de piece (tableur)
Liaisons des pieces

Ligne pourcentage

Livraison partielle

Numérotation des factures
Optimiser les achats

Retenues de garantie *

Surtaxes nationales

Tri des lignes de piece

Customer Invoicing

Avoirs client

Bons de livraison (BL)

Certification numérique des factures
Commandes client

Devis

Echéancier de facturation

Factur-X, PEPPOL

Facturation client : éléments communs
Facturation horaire

Factures client

Factures d'acompte (France)
Factures d'avancement
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Feuille de marge

QR-Facture

Relance des factures

Suivi détaillé des commandes client *

Supplier Invoicing

Avoirs fournisseurs

Bons de réception (BR)

Commandes fournisseurs

Demande de prix

Facturation fournisseur : éléments communs
Factures fournisseurs

Tarifs fournisseurs : mise a jour
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