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Quick start

“wFix Me! A1 proofreading not yet effective for this page. In the meantime, you can ask any
qguestions on the forum.

Have you just installed Gestan on your PC? You made a good choice!
Normally, in 15 minutes, you edit your first invoice. Here we go ?!?
To help you get started quickly, this page presents the usual settings when starting a new Gestan.

Follow the leader !

Refine the general settings a little

The startup wizard has asked you for some basic information about your business, let's refine the
basic settings a little.

On the Business tab
This tab describes the main characteristics of your business.
Identity sub-tab

Start by checking the classic sections, company name, address, telephone, etc.
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P4 Paramétrage de l'application = *

1 12/16/23 17:53:49 BM

" , Paramétrage de Gestan weREEE 8

Contacts  Devis, factures...  Produits /stocks  Actions / Inter/ Projets  Machines  Application  Crdinateur
¥ uridique/Fiscal  +{| Divers
Raison sociale SOFAR SARL n Téléphone 01-56-38-23-38
Adresse 88 avenue des ternes G5M
Autre
Code postal 75017 Ville PARIS Q,
Langue Frangais v Pays FRA APE 02207 ©,
Site Web www.gestan.fr Identités
Courriel eneuville@ics-informatique.com

Forme sociale SARL au capital de XX00{ euros

Slegan Avotre service depuis 2002 !
Bas états SOFAR SARL - 88 avenue des ternes, 75017 PARIS ra Q)
Logo Mum ID de la base  81734175349433201

Responsable EM O, Eléonore MAROLEX

Then:

e Enter your APE code 1, for example 6201Z

e Enter your corporate form 2, for example SARL with capital of 7,500 euros

e Click on the magic wand 3 to automatically fill in the wording which will be printed at the
bottom of the documents that you will edit with Gestan (list of clients, list of invoices, etc.). You
can modify it as you wish.

Legal/Tax sub-tab
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P4 Paramétrage de l'application = *

", Paramétrage de Gestan

Contacts  Devis, factures...  Produits /stocks  Actions / Inter/ Projets  Machines  Application  Crdinateur

a=dentité Juridique/Fiscal RTINS

Code devise EUR . MNb décimales 2 | Import/Export

Type utilisation Entreprise assujettie ala TVA hd Régime fiscal I5 A
Début Ter ex. comptable 01/01/2024 |1 Type bénéfices <N/A= = Régime imposition <M/ A= hd
[ Non assujetti TVA @ Taux TVA par défaut 20

Régime TVA sur les encaissements - M= TVA FR 04 294933998 Taux de TVA

Immatriculation (8 Europe/tutre () Afrique
RCS Paris 04048929 1C5

SIRET 042 943 973 04399

[ Taxe régime Canada Taux de taxe TPS 0,000

Surtaxes
Type <Mormal (aucune)= - %HT 0,00  Libellé taxe
[ ] Gérer les droits de timbre % 000 @ HT O Tc  Plafond 0,0000  Forfait 0,0000

Check that your 1 currency is the correct one.

In the date of first financial year 2, take the date of the first complete financial year: for example, if
you started your financial year on May 15, 2018, and you close on December 31, indicate 01/01 /2018
(instead of 05/15, 2018).

Then enter your VAT number 4, your RCS number 5, and your SIRET 6.

7% More details on this tab: this page

Miscellaneous sub-tab
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L Paramétrage de I'application = *

1 1316/23 X

" , Paramétrage de Gestan weRh

Contacts  Devis, factures...  Produits /stocks  Actions / Inter/ Projets  Machines  Application  Crdinateur
aoldentité  ®Juridique/Fiscal

Annuler X

Horaires
Type de gestion horaire Minute * Repos hebdo: [] vendredi Samedi Dimanche o
L
lournée standard: Début 0%:00 Fin  17:00 Midi  01:00 Nb heures/ jour homm 07:00  Hebdo 35.00
Durée conventionnelle 7,00

Immobilisations

|:| Gérer les immabilizations D Momenclatures immaos nb niveaux 1 * Sép. B

Géolocalisation des véhicules

Code Mot de passe

Certificat

Signature | Q, N° série Validite au

Check that your times in 1 are correct.

On the Contact tab

Contacts are all the people you deal with: customers, prospects, partners, service providers, but also
simple relationships.
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kg Paramétrage de I'application

", Paramétrage de Gestan PRERRES 2

Entreprise Pidces  Produits /stocks  Actions / Inter / Projets  Machines  Application  Ordinateur OK o

Annuler X

Type de données contact Particuliers et pros - g) Genres de contacts Riles de contact
Création par défaut W Entreprise Catégories de contacts Cdis facturation
Gérer les adresses de facturation et de livraison g) Tvpes de clients Gestion famile
Gérer les données commerciales
Gérer les contrats Type de facturation Produits -

Adhésions
Mode de gestion  Suivre la caisse hd Durés par défaut 2 ans - TvVAadhésions
Libellé param Combo param Catégories

|:| Contacts -» "membres”

Versements

Combo param RE [%

e Choose the 1 data type you want to manage. Choose Pro if you only want to manage your

contacts' professional addresses, or both if you also want to manage their personal contact
details.

e Check the 2 box if you want to manage billing and delivery addresses that may be different
from professional or personal addresses.

7% More details on contacts: this page

On the Parts tab > Bottom of page

The parts are:

¢ on the customer side: quotes, orders, invoices, credit notes, and delivery notes
e on the supplier side: price requests, orders, invoices, credit notes, and receipts
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P4 Paramétrage de l'application = *

1 12/16/23 17:53:49 BM

" , Paramétrage de Gestan weREEE 8

Entreprise  Contacts JHLE Produits /stocks  Actions [/ Inter / Projets = Machines  Application  Ordinateur
Fenctions  Présentation  Options partype  Logos  Entétes et polices

Libellé bas pour  Devis ~  Modifier

Libellé de bas de page

Bas de page LignesLibellé+Num Page = 7 Basdepage courrier LignesLibelésNum Page - 2 .
SOFAR SARL, 88 avenue des ternes, 73017 PARIS - SARL au capital de 10.000 euros N A
RCS Paris 04048989, SIRET 048 948 978 04899, TVA Intracormm. FR (4 354588993 @

e Click on the magic wand 1 to enter the wording that should appear at the bottom of your
quotes, invoices, and other documents. You can modify it as you wish.

7% More details on the parts: this page

On the Products/Stocks tab

Products are the goods you sell (and also the goods you buy).
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P4 Paramétrage de l'application = *

1 13/18/23 17

", Paramétrage de Gestan aurer/zs 12

k]

49 BM
a9 BM

:53:
225

Entreprise  Contacts  Dewis, factures.., BEHGHNNENEGIE  Actions [ Inter / Projets  Machines  Application  Ordinateur
Gestion des produits RSN EAa bl
Nb décimales prix produit 2 Utiliser le catalogue des produits Utiliser les produits composés
Mb décimales quantités produit 2 [_] Interdire hors catalogue [] Gérer les produits-modéle
Prix des produits  en HT - S Utilizer les sous-familles g) D Gestion rayons
D Gestion tarifs fournisseurs D Gestion DEEE
Marge def. 20,00
[] Gestion tarifs spéciaux Gérer les équivalences
Dirm images 800 Auto

D Gérer les variantements

Genres d'ingrédients

DCodeproduitstructuré nb niveaux 1 * 5Sép. 0

N°s de lot / N°s de série

[] Muméros de série ] Gestion stricte

e Choose 1 if you mainly use prices excluding VAT (BtoB) or including VAT (BtoC), or both

e Optionally specify your stock management options 2

e |f you have a lot of products, check the 3 box to manage them in families and sub-families
(instead of families only).

7% More details on the products: this page

On the Computer tab

This is the computer you are currently using.
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P4 Paramétrage de I'application = >

1 12/18/23 17:53:49
126

EM
26 EM

" , Paramétrage de Gestan /12123 o2

Entreprise  Contacts Pidces  Produits /stocks | Actions / Inter / Projets = Machines  Application OK o

Impression des états

Sortie des états E:\TRAVAIL\Documents',

Geéneration POF Driver imprimante -

Paramétres mail

Serveur SMTP  smip.orange.fr 9) Compte mail ‘I’

Port SMTP 15 Mot de passe Auth. G3

Securité Maon - Formater les adresses Temporisation 0,00

|:| Utiliser le méme serveur SMTP pour tous les postes Déconnexion [1]

Teléphonie

Paramétrage TAPI =aucun: Préfixe téléphone
Divers

Hauteur lignes TOL 19 Ecart boutons 30

Specify the SMTP server 1 that you will use to send emails via Gestan, for example when you send an
invoice by email to a customer. Use the SMTP linked to your domain name (eg maboite.smtp.fr,
consult your host), or that of your ISP (eg smtp.orange.fr for a livebox or smtp.free.fr for a freebox,
consult your ISP).

% More information on SMTP: this page.

% More information on the “Computer” settings: this page.

Save bank accounts

Via Tools =» Accounting settings - Bank accounts, open the list of bank accounts that you will
use in your activity.

Open the [JPro accountf] form which was created by the start-up wizard with default data.
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®g Compte bancaire = O et

1 12110/23 175349 EM

77 Compte bancaire S

Compte o Pays Code devise

Caractéristiques Adresses Motes diverses
IBAMN FR.99 0000 1000 0100 0000 1011 gg@) Compte professionnel

BIC }{K}{KFR}{}{}{}{}{@') [] Compte de caisse

En clair PROFESSIOMNMEL Clature le

Code de plan 52 O, Banques Dernier n® chéque 1
Code journal BOEE O, M émetteur

Mode de paiement  <non précisé: - |:| Verrouiller

Gérer les remises de chéque Dernier n® bdx 0  Contact

Opérations SEPA *  Dernier n® bdx 0 Emetteur

* Indicate an easy to understand title 1, here “Banquepro”

¢ Indicate the IBAN 2
¢ Indicate the BIC 3

You can declare others if you have several.

7% More information on bank accounts: this page.

Populate your product catalog

Via the Products - List of products menu, open the list of products, in which you will record the
goods that you usually sell (or buy) (it is not obligatory to record all the products that you buy or sell),
click on the New button.
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By Fiche produit = O x
. . Creéatlon Bn cours
% Fiche produit
Code produit CRGY 9) EAM13 Douanes oK v
Dénomination  Courgettes vertes
|:| Produit composé |:| Archivé

EEEIN Avancé  Autres données  Image  Descriptif  Motes  Galerie

Famille Légumes - Sous-famille Autres -
Fournisseur CARABELLI - Q Marque

Code fournisseur

Unité d'achat Kilogramme - Délai fournisseur 0 Rermise F - 0,00 PUHTHr 2,00
Unité devente  Kilogramme 9) - Délai de livraison

Marges
Achat  PUHT 2,00 TVA 20,00 - PUTTC 2,40 Objectif 20,00 %
Vente  PUHT 2,40 TVA 20,00 - PUTTC 2,88 Surachat | 20,00 %

Dermnigre MAJ tarif 08/07,/2025 Survente 1667 %%

|:| Gestion des n°s de lot
|:| Gestion des n°s de série

[ Geérer les stocks @) Stock alerte 0,00 Stock courant 0,00

]

Stock sécurité 0,00 Stock maxi 0,00

’ v

Indicate a code and a name in plain text 1 for your product

Indicate a buying and selling unit 2. Right-click to save new units.

Indicate a purchase price 3 if you know it (it allows you to calculate your margin)
Indicate a selling price 4

Specify if you want to manage stocks 5

You can optionally add a photo of your product via the Image tab, a long description of your product
via the Description tab. This description will be used in the quote and invoice lines.

Then validate with the OK button.

% More information on the products: this page.

Register a customer

Using the Contact button, open the contact list.
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There is already a contact saved in the database, it[Js you!

Let's register our first client. To do this, click on the New button in the contact list.

»g Fiche Contact = O X
¥ ¥ (Création en cours
* _Fiche client pro
71 Personnel E Profeszionnel !'_a Adresses l.u Administration = Commerce “* Compléments m Q n
Raison sociale  ANTIKOR o i - @ Entreprise
Adresse + 18 ter rue Maurice Barrés - - :;
® Fros=ct
@@ Cient
T FRA 08000  CHARLEVILLE MEZIERES o, Code APE o,
[ Archive
Info porte MN* Entreprise
Zone géo - TVA intra FR 63 156356465 4
Site Web antikor.fr - Secteur pro Q,
M@il lara.leuze@antikor.fr - Fonction Q,
Code service [ Collectivité publique
Trebuchet 1S - Tlle 12~ = B | & =& BOL 0O

On this screen, enter your [Jclassic[] information: name, address, etc.

¥ More info on contacts: this page.

Register your first invoice

There you are, you are ready to register your first invoice, by clicking on the Invoice button.
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By Facture client = O X

Création en cours
Facture

Client ANTIKOR - L. LEUZE - Q Mature ol

Raison sociale  AMTIKOR 9) V/Ref

Al'attention de  Mrne Lara LEUZE Brouillon [ ] Transmis Date  08/07/2025 —# 9

Adresse 18 ter rue Maurice Barrés Echéance  15/07/2025 Encaissée e

CP/Ville 08000 CHARLEVILLE MEZIERES  FRA Délai pmt  Aréception -

Référence externe Régle 0,00

Dde acompte (%) 0,00 Montant 0,00 Total HT 240 g

Remise (%) 0,00 Montant 0,00 TVA 0,48

Libellé remise Total TTC 2,88 Met 2,88

ltems 4 ¥4 % Détails Motes a
" Codes produit T~ Libellé ligne Y PUHTLBUTICE Oté £ Mt HTOETVAS Mit TTCS » H)

=% CRGV Courgettes vertes 2,40 2,§B 1,00 240 20,00

The invoice sheet will allow you to very easily create your first invoice:

click on the magnifying glass 1 to select your client

click on the + 2 button to add an article

possibly modify the quantities or prices, directly in the 3 table
optionally, enter an invoice type 4 to help you classify them.

By clicking on Validate, you will have created your first invoice with Gestan!
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E Other “Tools” articles

Compilable procedures
Connection to Gestan

Database minimization

Export Gestan database

Gestan base import

Gestan directory structure
Gestan on a USB stick

Gestan Versions

Import a chart of accounts

Import account assignments
Import contracts into Gestan
Import Google/Outlook/Notes contacts
Import parts into Gestan

Import product translations
Importing data into Gestan
Maintenance of HFSQL files

Mass Parts Removal

Quick start

Reallocation of contacts by region
Reassignment of users

Rebooking entries

Reset additional fields

Reset categories

Resetting files

Tips and tricks

Transfer your data to technical support
Zip the base
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